[l Legal English Centre

[leHTp FOPHAMYIECKOTO AHTAUMCKOTO A3BIKA

B Canxr-IlerepOypre

HNudopmanus o kypce «Legal Writing»

Bpems: 1 pas B Heaearo 1o 3 akapemudeckux 4gaca; ¢ okraopsa 2019 mo ampeas 2020 (BKAIOUHTEABHO).
MakcuMaAbHOE KOAMYECTBO 9EAOBEK B rpymme: 12. OTKpPEITa PErncTpanus B ABE IPYIIIIEL

I pynna I: 3anarus o cpeaam ¢ 8:30 aco 11:00 (Hauaro 2 oxradps 2019)
I pynna I: 3auarus o cpeaam ¢ 16:30 a0 19:00 (Hauaso 2 okraopsa 2019)

AanteabHOCTB: 26 HEACAD (78 AKAAEMHYECCKHIX YaCOB)
Heo6xoauMsblii ypoBeHb aHrAuiickoro aspika: Uppet-Intermediate / Low Advanced (B2-C1)

AsTOp Kypca u npenoaaBaTeab:_bapunosa Codra Oaerosua, pykoBoauteab Llenrpa
ropuAnyeckoro anraniickoro assika B Canxr-IlerepOypre Legal English Centre

Aapec: Cracckuit nepeyaok 14/35; opuc 404 (BL «Ha Cennoii»), cranuus metpo «CeHHasm

Kparkoe ormmcanme: npeasaraemenii kype Legal Writing pazpaOoTaH ¢ y9eTOM OIBITA IIPAKTHYECKON
FOPUAMYCCKOI PabOTEHL, 2 TAK/KE OIIBITA YCIICIITHOTO OOYYEHHA IOPUCTOB U CTYACHTOB IOPHAHMYECKUX
BY30B IOPHAMYECKOMY ITHCbMY Ha AaHTAHHCKOM fA3BIKE.

Kypc 0p1a yerrermno mmposeaeH B 2017-2019 ygeOHBIX TOAAX B paMKaX KOPIIOPATUBHOIO OOYYECHHA B
fopuAndeckoit pupme Dentons; OTACABHBIE SAEMEHTHI KYPCa ABASANCH YACTBIO CEMHHAPOB,
poBeacHHBIX B MHCTHTYTE aABOKaTYpHI [lerepOyprekoit [TaraTsr aABOKATOB U HA FOPHAMYECKOM

dakyaprere CIIOIDV.

3aHATHA OYAyT OCOOEHHO IIOAE3HBI TEM, KTO Y2KE HEMHOTO 3HAKOM C FOPHAMYECKON TEPMHHOAOITEH, a
TaKKe MMEET HEKOTOPHIH OIBIT COCTABAECHHUSA ITHCEM, 3CCE MAN MHBIX AOKYMEHTOB. B cBOXO OUepean,
onsrTHEE TOAB30BaTeAn Legal English moay4ar BO3MOMKHOCTS ITOBBICHTH CBOM IIPO(E CCHOHAABHBIE
YPOBEHb.

Marepuasbr* BXOAAT B CTOMMOCTD Kypca:
1) The Legal Writing Course, Part 1

2) The Legal Writing Course, Part 2

3) Vocabulary for TOLES Exams

4) DAEKTPOHHBIE KOAOABI AAS TIPUAOKEHUSA Anki ¢ IEPEBOAOM BCEX CAOB KypcCa

*yactp MaTﬁpI/IaAOB B 6YM2.)KHOM CpOpMaTC, 9aCTb — B SACKTPOHHOM
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B croumoctsn KypcCa TAaK>KE€ BXOAUT:

e [IpoBepka u aHAAN3 OIIHOOK IIMCBMEHHBIX PabOT IIO BCEM TEMaM Kypca

e AwugHbli KAOMHET yYaIerocs Ha CaiTe IeHTPa (AOMAIITHUCE 3aAAHHSA, AOII .MATEPHAABI U T.A.)

e lcmoassosarue Anki (IIpOrpamMMbI AAfl PACIIIIPEHMSA CAOBAPHOIO 3aI1aca - CHCTEMA
SACKTPOHHBIX KAPTOUEK AAS KOMIIbIOTEpa/ cMapTdona/ maanmera). K kakAOMy 3aHATHIO
VYAIHECH TOAYIAIOT (YePe3 AMIHBIN KAOMHET) KOAOABI KAPTOUCK C ACKCHKOI AAfA OTPAOOTKH
1 3AIIOMUHAHUSA

e Ceprudukar 0 IPOXOKACHHH Kypca

. AymeBHaﬂ KOMITAHUA €AMTHOMBIIITACHHIKOB

e Dbecraarusni kode, Jaii :)

ITporpamma:

MODULE 1.
GENERAL STANDARTS OF LEGAL WRITING, GRAMMAR AND PUNCTUATION

1. Introduction. Perfecting the Language of the Law

2. Main issues with grammar
¢ Collocations

* Prepositions

e Phrasal verbs

e Articles

e Verb patterns

3. Gender-neutral language

4. Standards of legal writing

. Numbers

. Citations

. Abbreviations

. Terms of art

. Foreign terminology

5. Legalese vs. Plain English

. Doublets and triplets

. Whatsoever, wheresoever and howsoever
. Hence, whence and thence

. -et, -or and —ee names

. Here-, there- and where-words

. Legal Latin
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6. Punctuation for legal writing

. General points
. Punctuation marks
MODULE 2.

LEGAL CORRESPONDENCE

1. Modern Email Drafting

. The layout of an email

. Dates

. Salutations

. Complimentary close

. References

. Subject lines

. The body of a letter

. Putting an email together

. The register of letter drafting
. The content of an email

. Email drafting clinic

. Correcting common mistakes in email drafting

2. Typical sentences used by lawyers in legal emails. Emails v. letters

3. Types of documents

. cover e-mails, follow-up e-mails, requests & inquiries, and other types of short e-mails and
letters, letters on headed paper, power of attorney,

. business invitations, refusal and acceptance e-mails, thank-you notes

MODULE 3.

MEMORANDA OF LAW

. IRAC

. Effective writing introduction

. Headings

. Signposts

. Effective paragraphs

. Connections between sentences

. Effective sentences

. Effective words

. Eloquence

. Conventions of formal writing
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Croumocts Kypca:

Ormaara Ckuaka Crommoctb 1 akapemmueckoro KoamnuecTBo omaar
gaca (45 munyT)
Eannospemennas 25% 550 1 mo 42 900
[ToroBuna kypca 15% 630 2 o 24 570
Tperp Kypca 10% 675 3 mo 17 550
ITo mecamam 0% 750 7 1o 8 360
Omnaara:

e BosmoxxHa omAaTa Kak (OU3. AHIIOM, TaK U IOP. AUIIOM (HAIIPUMEP, PAOOTOAATEAEM)

L A/\H TEX, KTO YIHACH PaHEC B HAIIIEM ICHTPC IIPCAOCTABAACTCA CUCTEMA CKIAOK:

10 % - ecan Ber mporiam y Hac OAWH Kypc

15% - ecan Bor mporiam y Hac ABa 1 OoAee KypcoB

e AAf perucrparuy Ha Kypc HEOOXOAMMO BHECTH PEIUCTPAIMOHHBIN B3HOC B pasmepe 2 000
pyOAeiil. AaHHBIH PErnCTPAIMOHHBIA B3HOC FapaHTHPYET OPOHUPOBAHKIE MECTA B IPYIIIIE 11O
BBIOPAHHOMW IIporpaMme ooydeHns. Aa 1 MBI YBEPEHBI B TOM, YTO YEAOBEK CEPbE3HO HACTPOCH

Ha y4eOy.

B aaapmeiinrem, npu oraate oOy9IeHNs, PETHCTPAITHOHHBI B3HOC YIHTHIBACTCA B KAUECTBE
9aCTH OIIAATHI 32 OOydenue. [Ipu orkase ot mecta B rpyie A0 25 cerrsaopsa 2019 roaa
(BKAFOUNTEABHO) PETHCTPAIIMOHHBIN B3HOC BO3BpaInaeTca B ITOAHOM oObeme. [Ipu orkase or
Mecta B rpyuie mocae 25 centsaopsa 2019 roaa perucTparinoOHHBIN B3HOC HE BO3BPAIIACTCA.
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